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Student Groups Administrator Guide

ABOUT THIS GUIDE

CONVENTIONS USED IN THIS GUIDE

Bold Text - Indicates a button or menu or other text on the screen to

Bold Text )

click, or text to type.
; Tip — Suggests advanced techniques or alternative ways of
; \&3/ approaching the subject.
Note — Provides additional information or expands on the topic at
hand.
C Reference — Refers to another source of information, such as

another manual or website

@ Caution — Warns of potential problems. Take special care when

reading these sections.

BEFORE YOU BEGIN

Before using any of the Edupoint family of software products, please make sure the computer
hardware and software meet the minimum requirements.

@ Caution: The Edupoint family of software does not support the use of
¢ ) pop-up blockers or third-party toolbars in the browser used to access
S Synergy SIS. Please disable any pop-up blockers and extra toolbars

before logging in to any Edupoint product.

iv Copyright© 2014 Edupoint Educational Systems, LLC



Student Groups Administrator Guide

NAVIGATION
This guide uses shorthand to indicate how to find screens. Example:
Synergy SIS > Student > Setup > School Groups

In the Navigation Tree (also called PAD Tree), click Synergy SIS, then Student, then Setup, and
then School Groups.

= Synergy SIS

Accommodations

b Attendance

baz

P Course

P Course History

P Discipline Incident

P ESR

P Federal

b Fees - Direct Payment

P Fees - Standard

P Grade Book

P Grading

P Health

P Locker

P Mass Scheduling

P Parent

P Query

P Schedule

b Staff

» Reporis
ls_'}ﬁ-(:-::;nff.erence Visitation Codes
@-Distnct Groups
@ Group Eligibility Profile

| % School Groups

. Seclusion / Restraint Options

: {7 student Photo Attach

Figure 1-1 Synergy SIS Navigation Tree

If the Navigation Tree pane is not open, click the Tree .
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Chapter One:
STUDENT GROUPS

In this chapter, the following topics are covered:
» Overview

Other Setup
Lookup Tables For Student Groups

District Groups

School Groups

vvyyvyyvyy

School Group Letters

Copyright© 2014 Edupoint Educational Systems, LLC 7



Chapter One Student Groups Administrator Guide

OVERVIEW

The Student Groups-related screens track student participation in groups such as athletics or
school clubs. The term “student groups” is generally used for the formal groups within a school,
particularly any group that needs to track a student’s eligibility for participation. The student
groups can be configured to track a student’s attendance, discipline incidents, and grades,
among other factors. These groups can also track awards attained by group participation. Setup
and configuration of Groups is done on the District Groups screen. These groups are added to
the school on the School Groups screen.

Student Ad Hoc Groups are more informal, often temporary groups. The Student Ad Hoc Group
screen simply tracks dates of group membership.

The Synergy SIS - Student Groups Administrator Guide covers the setup and configuration of the
Student Group screens. This guide covers both the formal Student Groups and the Ad-Hoc
Student Groups. The security options available for the Student Group screens are outlined here,
as well.

Much of the setup for the Student Group-related screens is on the District Groups screen located
in the setup folder. Once the groups are configured at the district level, schools may select which
groups to make available at their site. District mandatory groups display automatically.

“  Reference: The companion document, Synergy SIS — Student Groups User Guide
illustrates how to enter and modify student group information and print related reports.

= Student

P Reports
= Setup
{,"ﬁ-Conference Visitation Codes
(‘—p-, P
Fe Student Group Screens
@ Group Eligibility Profile
I/ School Group Letters| e School Group Letters
%'_-School Groups o Groups
I~ Seclusion / Restraint Options
[ student Photo Attach e Mass Assign Student
Groups

{z,: Mass Assign Counselor

¢ Student Ad Hoc Group

==
¥ {Mass Assign Student Groups]

\‘ﬁm?% e Student Groups

_\-‘.__\1

=
&> Student

8%
</ Student Ad Hoc Group

£ Student Conference

| Student Groups

Figure 1-1 Synergy SIS Navigation Tree

8 Copyright© 2014 Edupoint Educational Systems, LLC




Student Groups Administrator Guide Chapter One

The School Group Letters screen resides in the Student screen Setup folder. The School Group
Letters screen shows all letters awarded to students using through either the Groups screen or
the Student Groups screen. Once a letter is awarded to the student, the letter must be purchased.
The date of purchase is recorded through the School Group Letters screen. The two tabs work
the same way but the letters are sorted by group instead of by student.

School Group Letters &
Letters |_Letter Awards
Result Filter [
_School Group _Letter Type : Season Group End Date
| “| |l &
["1Show Onlv Letters To Purchase
Fiter Letters
Purchase Date
SelectAl | Car Al | Mark Sekected As Purchased | | 7
Letters Earned ]
Abbott, Billy C. | Athletic Varsity | Basketball ] r

Figure 1-2 School Group Letters Screen

The Groups screen is used to configure mandatory District Groups and to assign and configure
optional District Groups to the School Groups. This screen provides selection of staff members
that are coaching, advising or otherwise involved in assisting. It lists any fees assessed to
students for participation in the group. The Groups screen lists currently assigned students as

well as past participants. An event calendar tracks events related to the group such as team
schedules and club meetings

Groups

Code: BSK Description: Basketball

| Information | Students  History  Event Calendar
Code Description Begin Date End Date
BSK [Basketbal & i
Academic Eligibility Requirement
Athletic Eligibility v
Staff Q)
Staff Name « Sponsor Type
Tom| Coach v

Additional Staff Add

District Fee Amount | Free/Reduced Fees

|_|7Immmnm—

| UINCLB Indicator 1
| PINCLE Indicator 2 1I:| i]

School Fees

UUN - Uniform Fee SPT .UI"IIfI:Ir'IT'I _QIJ oo 0.oo |
HGLK - Gym Locker  GYM Gym Locker Key 5.00 0.00 2.EIIJ

Figure 1-3 Groups Screen

Copyright© 2014 Edupoint Educational Systems, LLC 9



Chapter One Student Groups Administrator Guide
The Mass Assign Student Groups screen assigns students to a group based on either grade
level or gender. A previous year’s group membership can also be copied, or students may be
manually selected for group assignment.

Mass Assign Student Groups («
Student Group |_Student Selection
Student Group Selection (&
Groups Start Date
A
Conditions >
Any student meeting all of these conditions will be added to the selected group
Grade Jjold]
foar iz
Gender
A4
Copy From Group Section ID & Copy From Previous Year Group
“ i
Rules J

When running without any of the following rules selected, students who are not currently enrolled in the selected group will be added
to the selected group

™ Replace start date if student is currently enrolled in group

™ Remove all students currently enrolled in the group

Figure 1-4 Mass Assign Student Groups Screen

The Student Ad Hoc Group screen is used to add students to temporary groups not associated
with Student Groups such as study groups, student government, or for special projects. The
Student Ad Hoc Group screen lists all of the ad hoc groups for which the student has participated,
including the date they started and ended each group. Student Ad-Hoc Groups simply tracks
group membership, and does not track anything beyond membership dates.

Student Ad Hoc Group -
Student Name: Abbott, Billy €. School: Hope High Scheol Homercom: 403 Teacher: Sullivan, J.
| Gruupsl
Last Name: First Name: Middle Name Suffix  Perm ID Grade Gender Track
|Abbott Billy e [ 005483 11 v Male v v
Student Ad Hoc Groups Add | @
* 2l 2l =
Advanced P ¥ 08/15/2013| 01/21/2014

Figure 1-5 Student Ad Hoc Group Screen

10 Copyright© 2014 Edupoint Educational Systems, LLC



Student Groups Administrator Guide Chapter One

The Student Groups screen lists all of a student's participation in a student group, past and
present. It is generally used for the formal groups within a school, particularly any group that
needs to track a student’s eligibility for participation. The Student Groups screen can be
configured to track a student’s attendance, health screenings, activity fees, GPA, and other
details. It can track awards attained by group participation, also.

Student Groups («

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403

Student Groups | History  Health Screen
Last Name First Name Middle Name Suffic  Perm ID Grade Gender

[/apbott [ty lc | [o05483 11 v Male v

Student Eligibility Information
Middle School Waiver Date  High School Waiver Date  Professional Athlete
|

Currently Assigned Groups [ Add [show Detai] @
= = ==
~ Hope High School
¥ |Hope High School

~ Hope High School

VoL Molleyball
BASE Baseball
FUN Fundraising

9@ @y
i)

| E| W

Figure 1-6 Student Groups Screen

To configure these screens,
Create a list of groups to make available. Then for each group:

1. Decide if there should be eligibility requirements and if so, what those
requirements should be,

2. Determine if there needs to be an associated fees and if so, the amount of the fee,

3. Decide if the new group will be tracked using the student groups screen or the
student ad Hoc Groups screen.

Copyright© 2014 Edupoint Educational Systems, LLC 11



Chapter One Student Groups Administrator Guide

OTHER SETUP

Before starting to use the Student Groups-related screens, other areas of Synergy SIS require
configuration, as the codes and definitions created in these areas are used in the setup of the
Student Groups. The areas are:

o Attendance — the district and school attendance codes are setup in the District and
School Attendance Code screens, and are used to determine what types of absences
make a student ineligible to participate in a student group. The setup for the attendance
codes is explained in the Synergy SIS — Attendance Administrator Guide.

e Discipline —the district and school discipline and disposition codes are setup in the
District and School Discipline and Disposition Code screens, and are used to determine
what types of discipline incidents make a student ineligible to participate in a student
group. The setup for these codes is defined in the Synergy SIS — Discipline & Conference
Administrator Guide.

o Enter Codes — the enter codes are setup in the Enter Code lookup table in the Lookup
Table Definition screen, and are used to determine if transfer students are eligible to
participate in a student group. The setup for Enter Codes is outlined in the Synergy SIS —
State Data Reporting Administrator Guide.

e Honor Roll and Eligibility Definition — the requirements for eligibility to participate in a
student group is created in the Honor Roll and Eligibility Definition screen, and multiple
definitions may be created. The setup for these definitions is explained in the Synergy SIS
— Grading Administrator Guide.

o Fees — the fees that will apply to student participation in the student groups need to be
defined in the School Fees Code screen. The setup for the Fees is explained later in this
guide in the chapter on Fees.

o Free & Reduced Meals — the free and reduced meals codes are setup in the FRM Code
table in the Lookup Table Definition screen, and are used to determine the fees charged
to the student for participation in a student group. The setup for Free & Reduced Meals
codes is outlined in the Synergy SIS — State Data Reporting Administrator Guide.

Several Lookup Tables are used by these screens, and this information needs to be gathered as
well. The lookup table information needed is:

o Transfers Allowed — the list can indicate if a transfer student is allowed to participate in
the group by listing Yes or No, or it could list the conditions upon which a transfer is
allowed

o Letter Type — a list of the “letter” types that can be earned by participating in student
groups

e Sponsor Type — a list of possible staff roles in supervising the student groups
o Eligibility Status — a list of the types of eligibility

e Ad Hoc Groups — a list of the ad-hoc groups for the district

12 Copyright© 2014 Edupoint Educational Systems, LLC
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LOOKUP TABLES FOR STUDENT GROUPS

On the Student Groups-related screens there are several drop-down lists, where pre-populated
values may be selected from these lists. The values in each drop-down list are stored in a lookup
table, with a separate table for each list. The lookup tables may be modified by using the Lookup
Table Definition screen, found under Synergy SIS > System > Setup. Some lookup tables are
considered “product-owned”. The values in product-owned tables have been hard-coded into
some of the Synergy SIS programming, and consequently cannot be changed. The other tables
may be modified to match the needs of the school district.

To modify a lookup table’s values: To modify a lookup table’s values for these screens:

1. Goto Synergy SIS > System > Setup > Lookup Table Definition.

2. Click B* next to each node to find the table that needs to be changed.
4. Alist of the lookup tables associated with that node (or business object) displays
underneath the node.

5. Most of the lookup tables for the Student Groups-related screens are found under
the node K12.StudentGroupsinfo.Setup.

6. You may need to scroll back up the screen to view the table.
3. Once the table is located, click Add to add a new code.

Name: Staff Type Namespace: K12.StudentGroupsinfo.Setup Locked: N

Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code:
is non-blank for a given value

Lookup Values Add
A‘
~

0 Coach

e
N
L
il
Kb

x ¢

<
<>

1 Assistant Coach
2 Advisor

Figure 1-7 Lookup Table Definition Screen Staff Type

4. Enter an order number in ListOrder, if desired. If the numbers in the ListOrder are the
same or are blank, the Code is used to sort the list and then the Description.

5. Enter a Code. This value must be unique since it is used internally to link the tables in the
database and it is displayed in the list.

6. Enter a Description of the code.

The Other SIS column is used to import data during the conversion process from another
student records system. Enter the code used in the old system, if appropriate.

8. A Year Start and a Year End may be selected for the code in the Status column to
activate or deactivate the code for a particular year. If a code is inactive, it shows in data
already entered, but it is not available for selection for new records. For example, if a code
is no longer valid for records beginning FY2011, select 2011 for the end year.

9. The State Code, Alt Code 3, and Alt Code SIF are not needed since this information is
not uploaded to the state. Use Code as the State Code at the top of the table is not used
as well.

10. Click Save.

To delete a lookup value:

1. Check éion the line of the value to delete.
2. Click Save.

Copyright© 2014 Edupoint Educational Systems, LLC 13
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District Groups

The District Groups > Groups tab, detailed screen has the following lookup tables:

District Groups

School Year: 2013-2014
[Groups ] Attendance | Discipline | Miscellaneous | Course Count Rules

District Defined School Groups
[Line[ code NN
| Awards _Additional Infopmation

Code Description Mandato Begin Date End Date

I |
Group Type Level

| | <

Add [ Hide Detail | @

The check eligibility requirements checkbox is used to determine whether or not student eligibility is

required to participate in the group. If the checkbox is not selected, no logic will be performed on the
information collected for this group.

[“Icheck Eligibility Requirements
Demographic (3| | Enroliment %]
Age Range [[] Current Enroliment Required

[[]Last Semester Enroliment Required
[1 Retained Students Allowed

[[IResidency Required
[1365 Consecutive Calendar Days Required

Transfers Allowed
___ 8

*Please update enter codes on District Groups. Miscellaneous tab

Figure 1-8 District Groups Screen, Groups Tab - Detail Screen, Requirements Tab

e Season — a list of the possible seasons (Fall, Winter, Spring & Summer). The values in

this list are hard-coded into the programming code and there is no associated lookup
table.

Name: Group Type e K12.5t Locked: N

[[TUse Code as the State Code - all values reported to state will be used from the lookup code and not evaluate totheState Code unless the State Codeis
non-blank for a given value

Lockup Values

Q)
’7’; Listorder = Code =|  Description = | Other SIS =|State Code = |AltCode 3 =|Alt Code SIF = Stats
Year Start - | YearEnd -
(=] Af PGM  |Program v v
2 SPRT |sport 3 3
a STGOV |Student Government v v

Figure 1-9 Lookup Table Definition Screen - Group Type

e Group Type — a list of possible descriptors that differentiate the type of group such as
clubs, organizations, or sports. The lookup table is located under
K12.StudentGroupsinfo, and the table name is Group Type.

Name: Level Namespace: K12.StudentGroupsinfo.Setup Product Owned

Use Code as the State Code - all values reported fo state will be used from the lookup code and not evaluate to the State Code unless
the State Code is non-blank for a given value Product Owned lookups can be viewed but not updated, except the Other SIS column The
Other SIS column is used for data importing. NOTE: The Other SIS celumn for Product Owned lookups is cleared after a new

installation.
Lookup Values &)
= stOrde ode De O
I arsity
unior Varsity
3 Ninth Grade

Figure 1-10 Lookup Table Definition Screen - Level

14 Copyright© 2014 Edupoint Educational Systems, LLC



Student Groups Administrator Guide Chapter One

Level — a list of possible levels within a group such as junior varsity /varsity or grade
levels. The lookup table is located under K12.StudentGroupsinfo.Setup, and the table
name is Level.

Grade Range — a list of possible grade levels. This is the same list used throughout
Synergy SIS. The setup of the list is outlined in Synergy SIS — State Data Reporting
Administrator Guide.

Gender — a list of gender abbreviations. This is the same list used throughout Synergy
SIS. The setup of the list is outlined in Synergy SIS — State Data Reporting Administrator
Guide.

Name: Act Transfer Allowed Namespace: K12.5tudentGroupsinfo.Setup Locked: N
[[JUse Code as the State Code

All values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is
non-blank for a given value

Lookup Values Add (6]
Istorgde oge e

Yes
2 No

Figure 1-11 Lookup Table Definition Screen - Act Transfer Allowed

Transfers Allowed — the list can simply indicate if a transfer student is allowed to
participate in the group by listing Yes or No, or it could list the conditions upon which a
transfer is allowed. The lookup table is located under K12.StudentGroupsinfo.Setup,
and the table name is Act Transfer Allowed.

Fees ©
Total Fee Amount

Free/Reduced Overrides Add ]

Figure 1-12 District Groups - Detail Screen

Code (Free/Reduced Overrides) — a list of the codes indicating the eligibility to
participate in either the free or reduced federal lunch programs. The setup for Free &
Reduced Meals codes is outlined in the Synergy SIS — State Data Reporting Administrator
Guide.

Copyright© 2014 Edupoint Educational Systems, LLC 15
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School Group Letters

The School Group Letters screen > Letters tab has the following lookup tables:

School Group Letters -

Letters | Letier Awards

Result Filter (6]

Broup End Date

[“JShow Only Letters To Purchase

Filter Letters

Purchase Date
Select Al | Clear All | Mark Selected As Purchased |

Letters Earned (%]

Line|Student Name Letter Type Activities Letter Already Purchased Purchase Date Purchase Letter

Figure 1-13 School Group Letters Screen

e School Group — the groups defined in the District Groups and School Groups screens.

Mame: Act Letter Type N e K12 Info  Locked: H

I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Cod

Lookup Values Add ("]
Othe ate ! i -
e O e Qe De 1 nde
pile oile
1 A Athletics “ v
2 H Honors w v

Figure 1-14 Lookup Table Definition Screen - Act Letter Type

o Letter Type — the types of “letters” that can be earned through participation in student
groups. The lookup table is located under K12.StudentGroupsinfo.Setup, and the table
name is Act Letter Type.

e Season —the possible seasons (Fall, Winter, Spring & Summer). The values in this list
are hard-coded into the programming code and there is no associated lookup table.

Groups

The Groups screen > Information tab has the following lookup tables:

Groups &
(Code: FOOT Description: Football

I ion | Students | History = Event Calendar
5 Description Begin Dale End Date
||FOOT {7 [Football \ =)
ademic Eligibility Requirement

Athletic Eligibility vl

Staff Q

Staff Name « Eponsor Type

McBride. RussiCoach b

Additicnal Staff Add @

Bordwell R, Roberi4 Assistant Coach v

|[Fee ] 9

District Fee Amount Free/Reduced Fees @

$20.00 [Line| Code = Total FRM Amount 2
R 10.00

School Fees . Add &)

[¢[Line Fee Code
o

JPE - Gym lon ¥ ‘ LKR b additional locker fee 10.00

Figure 1-15 Groups Screen Information Tab

e Academic Eligibility Requirement — the eligibility definitions setup in the Honor Roll
and Eligibility Definition screen. The setup for these definitions is explained in the
Synergy SIS — Grading Administrator Guide.

16 Copyright© 2014 Edupoint Educational Systems, LLC



Student Groups Administrator Guide Chapter One

e Sponsor Type — the staff roles in supervising the student groups. The lookup table is
located under K12.StudentGroupsinfo.Setup, and the table name is Staff Type.

Marme: Staff Type & K12 Info.Setup  Locked: H
[~ Use Code as the State Code - all walues reported to state will he used from the lookup code and not evaluate to the State Cod
Lookup Yalues Add (6]
Othe ate i 5
Orde nile De D oile
e Dge

0 Coach

1 Asgsistant Coach v v

2 Advisar

Figure 1-16 Lookup Table Definition Screen - Staff Type

o Fee Code and Category — the fee codes and categories defined in the fees setup
process. The setup for these codes is explained in the Synergy SIS — Fees Administrator
and User Guide.

The Groups screen > Event Calendar tab has the following lookup table:

Groups &

Code: BSK Description: Basketball

Information ~ Students  History 'Event Calendar |
Code Description Begin Date End Date
BSK [ |asketoall | |

Add Wizard Show Detail| Q|

ine| Event Date = '. E"E"‘ E‘I':: Short Description =|  Short Title

] |01/13/2014 [ Holiday Dance Vsty BSK Dance

Figure 1-17 Groups Screen, Event Calendar Tab

e Type —the type of events. The lookup table is located under K12.PXP, and the table
name is Announcement Type. This table is a product-owned table and cannot be
changed.

Name: Annour 1t Type pace’ K12.PXP Product Owned

Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code unless
the State Code is non-blank for a given value Product Owned lookups can be viewed but not updated, except the Other SIS column.The
Other SIS column is used for data importing. NOTE: The Other $IS column for Product Owned lookups is cleared after a new

Lookup Values Q)
Jrae ode pe D 0 -
1 Event
2 mportant Announcemer,
3 Announcement

Figure 1-18 Lookup Table Definition Screen - Announcement Type

Copyright© 2014 Edupoint Educational Systems, LLC 17
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Student Groups

The Student Groups > Student Groups tab detail screen, Eligibility tab has the following lookup

table:

Student Groups

|
StudentGmupsl History | Health Screen

Biudent Mame: (Abbott, Billy C.) School: Hope High School Status: Inactive Homeroom:

[2sT Name First Name Middle Name Suffix  Perm ID Grade Gender
Abbott |ty e | |s05483 11 v Male v
Student Eligibility Information (&
Middle School Waiver Date  High School Waiver Date  Professional Athlete
O
Currently Assigned Groups Add | Hide Detail | &
Line Code Student Name: {Abbott, Billy C.) Age: 17 School Name: Hope High School Status: IHnactive Homeroom:
dpase |
General Information} Eligibility § Eligibility Detail = Awards = Additional Information
Code Description Eligibi atus Enter Date Leave Date
Baseball v 012772014 ]|
| Current @
Teacher Mandate (]

Teacher Mandate

Teacher Mandate Date

Teacher Mandate Comment [3] @

Figure 1-19 Student Groups Screen, Student Groups Tab - Detail Screen, Eligibility Tab

e Teacher Mandate — a list of the types of elig

ibility. These fields reference the same

lookup table that is located under K12.StudentGroupsinfo. The table name is Eligibility

Status.

[[Juse Code as the State Code

non-blank for a given value

Name: Eligibility Status Namespace: K12.S5tudentGroupsinfo Locked: N

All values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is

Lookup Values

Add D
Orde od De otic 2 .'. i ode od
0 01 Eligible b b
0 02 Ineligible b b
0 03 Probation A b
10 04 Waived b b
0 05 Not Active (Mot enrolled) b b
0 06 Eligible with Restrictions b 4
0 o7 Eligible With Special Restrictions b b

Figure 1-20 Lookup Table Definition

Screen - Eligibility Status

18
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Student Groups Administrator Guide Chapter One

The Student Groups > Student Groups tab detail screen, Awards tab has the following lookup
table:

Student Groups «

Student Name: (Abbott, Billy C.) School: Hope High School Status: Inactive Homeroom:

Student Groups | History = Health Screen

Last Name First Name Middle Name Suffix Perm ID Grade Gender
|Abbott |ty e [ 05483 11 v Mae v
Student Eligibility Information &
Middle School Waiver Date  High School Waiver Date  Professional Athlete
=
Currently Assigned Groups Add | Hide Detail | @

Student Name: (Abbett, Billy C.) Age: 17 School Name: Hope High School Status: I-Inactive Homeroom:

BASE
General Information | Eligibility | Eligibility Detail I Awardsl Additional Information
Code Description Eligibility Status Enter Date Leave Date
Basebal v [otrz7i2014 [ |

Lettered Letter Purchase Date
01/16/2014

Awards Add (]

d Date

VLB [~ [o114a2014 ] @ varsity Letter

Figure 1-21 Student Groups Screen, Student Groups Tab - Detail Screen, Awards Tab

¢ Award Code — a list of the types of awards that can be earned for the group. This list is
created on the Awards tab of the detail screen of each group in the District Groups
screen. This setup is explained later in this chapter in the section on District Groups.

The Student Groups > History tab has the following lookup table:

Student Groups (<

Student Name: (Abbott, Billy C.) School: Hope High School Status: Inactive Homeroom:

Student Groupsl Historyl Health Screen

Last Name Name Middle Name Suffix  Perm ID Grade Gender
Abbott [y c [ Joosasz 11 v [wae v
i roup History Filter nclude Active Groups
CurrentYear_CurrentSchool b |
Group History Show Detail| (3
[Une[code  [Description =~ |[EnterDate = |[LeaveDate = |Group Organizaton
CHS Chess Club 1111412013 11/15/2013 [ Hope High School
BSI( Basketball 08/07/2013 11/15/2013 Hope High School
NHS National Honor Scty 08/07/2013 11/15/2013 Hope High School
FOOT Football 08/07/2013 11/15/2013 Hope High School
LIFOOT Football 01/20/2014 01/24r2014 Hope High School
AVID AVID 10/01/2013 11/15/2013 Hope High School

Figure 1-22 Student Groups Screen, History Tab

e Group History Filter - a list of the possible filters. This table is a product-owned table and
cannot be changed. This table is located under K12.StudentGroupsinfo, and the table
name is Group History Filter.

Name: Group History Filter Namespace: K12.StudentGroupsinfo Product Owned

Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code unless
the State Code is non-blank for a given value Product Owned lookups can be viewed but not updated, except the Other SIS column The
Other SIS column is used for data importing. NOTE: The Other SIS column for Product Owned lookups is cleared after a new
installation.

Lookup Values Q

Other! StateCod itCod

All Groups for the Current Year for the Current School
AAll Groups for the Current Year for All Schools

AAll Groups for All Years for the Current School

All Groups for All Years for All Schools

s oN=

Figure 1-23 Lookup Table Definition Screen - Group History Filter

The Student Groups > Health Screen tab has the following lookup tables:
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Student Groups

Student Name: (Abbott, Billy C.) School: Hope High School Status: Inactive Homeroom:

Student Groups  History §f Health Screen

Last Name First Name Middle Name Suffix  Perm D Grade Gender
[Abbott [Bitly lc [ 005483 1 v Mae v
Activity Screening

Add
- een Date ee pe = 1 ame
11/15/2013 Health he Pass v onjour B, Richard =

Figure 1-24 Student Groups Screen, Health Screen Tab

e Screen Type — the health screening types (Health and Drug). The values in this list are
hard-coded into the programming code and there is no associated lookup table.

e Result —a Pass/Fail indictor of the results of the student’s exam. The lookup table is
located under K12.HealthScreen, and the table name is Exam Result. This table is a

product-owned table and cannot be changed, and it is used for certain scoliosis, dental,
vision and hearing test results.

Name: Exam Result Namespace: K12.HealthScreen Product Owned

Use Code as the State Code - all values reporied to state will be used from the lookup code and not evaluate to the State Code unless
the State Code is non-blank for a given value Product Owned lookups can be viewed but not updated, except the Other SIS column.The

Other SIS column is used for data importing. NOTE: The Other 8IS celumn for Product Owned lookups is cleared after a new
installation.

Lookup Values
Jrge ode e
1 P Pass
N Fail

Figure 1-25 Lookup Table Definition Screen - Exam Result
Student Ad Hoc Group
The Student Ad Hoc Group screen has the following lookup table:

Student Ad Hoc Group

IStudent Name: Abbott, Billy C. School: Hope High Schoel Homeroom: 403 Teacher: Sullivan, J.

Groupsl
Last Name  First Name Middle Name Suffic  Perm ID Grade Gender Track
Abbott  |Billy c | loos483 |11 v Male v | v
Student Ad Hoc Grou Add (6]
- D - L3ate o L3
dvanced Placement v

Figure 1-26 Student Ad Hoc Group Screen

The lookup table is located under K12.StudentGroupsinfo, and the table name is Ad Hoc
Group.

Name: Ad Hoe Group MNamespace: K12.StudentGroupsinfo Locked: N
[[JUse Code as the State Code

All values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is
non-blank for a given value

Lookup Values Add (]
. =
Orde ode De ntio od od -
0 0 Advanced Placement ~ b
0 1 Quick Group ~ b

Figure 1-27 Ad Hoc Group Lookup Table
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DISTRICT GROUPS

Once the lookup tables have been set up, the District Groups can be configured.

1. Goto Synergy SIS > Student > Setup > District Groups.

District Groups «
School Year: 2013-2014

| Grnupsl Attendance  Discipline = Miscellaneous = Course Count Rules
District Group History Filter &)
* The District Group History Filter sefting is the district level default setting for the Student=Student Groups>History tab.

District Group History Filter

Copy Group
District Defined School Groups Add Show Detail|
x ¢ ¢ ~| season - o | Spoup <] Level- | 6
[ v v v v

Figure 1-28 District Groups Screen
Click Add on the District Defined School Groups. A blank line displays.
Enter a Code and Description for the group.

To add the group to all schools, check Mandatory.

Select the Season in which the group is active, if appropriate.

o g > w DN

Enter the Begin Date and if appropriate, the End Date (MMDDYY) or click k7 and select
date.

7. Select any or all of Group Type, Level, and Category if your district uses these. Group
Type might be Athletic, for example, and encompass various sports. Level might be
either Varsity or Junior Varsity, or might be grade levels.

8. Click Save.

Define Group Eligibility

1. To define the groups’ eligibility requirements, double-click the line number of the desired
group. The detailed screen displays.

Requirements

On the Requirements tab in the detailed screen, the following information can be
entered:
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District Groups

School Year: 2013-2014

roups § Atlendance Discipline  Miscellaneous = Course Count Rules

District Group History Filter [%)

* The District Group History Filter setting is the district level default setting for the Student-Student Groups=History tab.
District Group History Filter

Copy Group

District Defined School Groups [ Add [ Hide Detail | @
AFTR Requirements § Awards = Additional Information
AVID Code  Description Mandatory Season Begin Date End Date Group Type Level
BASE CHR  Cheerleading [ ] | | v
[ The check eligibility requirements checkbox is used to determine whether or not student eligibility is required to participate
CHR in the group. If the checkbox is not selected. no logic will be performed on the information collected for this group.
I Check Eligibility Requirements
FOOT
AFun Demographic (3| | Enroliment ("]
NHS Age Range [ Current Enroliment Required
JvoL - [TILast Semester Enroliment Required
Grade Range [IRetained Students Allowed
5
[‘JResidency Required
Gender [[1365 Consecutive Calendar Days Required
Transfers Allowed
*Please update enter codes on District Groups, Miscellaneous tab.

Attendance (3| | Discipline @
Only absence types marked as affects Only discipline and disposition types marked as "affects eligibility” on the
eligibility in the attendance tab of the District discipline tab of the district groups view will be included in the eligibility
Groups view will be included in the student calculation.
TESHTTE FUTE [ICheck Student Dispositions

i Max Period Ab:
Max Daily Absences ax Peri sences Discipline Threshold Add ?
Health (|| Drug Screen (&
[[JHealth Exam Required [[] Drug Screen Required
Health Exam Valid Months Drug Screen Valid Months
Or Health Exam Date Range Or Drug Screen Date Range
Start Date End Date Start Date End Daie

- B -

If both Date Range and Valid Months are entered, Date If both Date Range and Valid Months are entered, Date
Range will be used Range will be used.
Miscellaneous o

[CJParent Consent Required [} Student Contract Required [Insurance Required [_|Emergency Contact Required
[[JProfessional Athlete Allowed

Fees A

Total Fee Amount

Free/Reduced Overrides I Add

ode AMmo

Figure 1-29 District Groups Screen, Groups Tab - Detail Screen, Requirements Tab

To verify the eligibility requirements for each student, select Check Eligibility
Requirements. If this is not checked, none of the other information entered is used,
and the Groups screen will not contain Event Calendar functions or Eligibility

functions.

If the student must be a certain age to participate in the group, enter the valid Age

Range.

If the group is only open to students in certain grades, select the valid Grade Range
from the lists.

If the group is limited to one gender, select the Gender from the list.

22
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Check Current Enrollment Required if the student is required to be currently enrolled
in the district to participate in the group,

If the student must have been enrolled in the district the previous semester to
participate in the group, check Last Semester Enroliment Required.

If students that were not promoted to the next grade level are allowed to participate in
the group, check Retained Students Allowed.

If the Residency Required is checked, the student’s School of Residence (as listed
on the Demographics tab of the Student screen) must be the same as the school in
which the student is enrolled. The School of Residence is determined by the values
entered into the Address Grid Definition. For information about the Address Grid
Definition, see the Synergy SIS — Student Information Administrator Guide.

A 365 Consecutive Calendar Days Required for enroliment may be selected. When
selected, if a student has not been enrolled in a school for 365 consecutive calendar
days and is not a first time student, they will not be considered eligible for the group.

In the Transfers Allowed list, select whether students who have transferred from
another school are allowed to participate in the group. If transfers are not allowed, be
sure to select the enter codes listed on the Miscellaneous tab that are not considered
transfers, as outlined later in this chapter.

If the student must maintain a good attendance record to participate in the group,
enter the maximum number of absences that may be accumulated in the year in the
Max Daily Absences or the Max Period Absences (depending on whether the
school takes daily or period attendance). If absences are counted, be sure to select
the specific absence reasons that are counted on the Attendance tab, as outlined later
in this chapter.

Select Check Student Dispositions to disqualify any student who has had a
discipline incident entered with a disposition that is not completed. Once the
disposition is marked completed, the student will be eligible for participation in the
group again. This is only for disposition codes marked as affecting eligibility on the
Discipline tab of this screen.

Students may be ineligible for a group based upon the number of discipline incidents
incurred (threshold). The length of time the student is ineligible may be managed as
well.

Click Add on the Discipline Threshold bar. A new line displays.
Enter the number of incidents to meet the Threshold Amt.

Enter the number of weeks the student will remain ineligible to participate in
the group once that threshold is met in Weeks Ineligible.

4. If meeting this threshold makes the student ineligible to participate in group
events, enter the number of Events Ineligible that will be missed.

The specific discipline codes that count towards this threshold are selected on the
Discipline tab of this screen, as outlined later in this chapter.

If a health exam or drug screening is required for participation in the group, check
Health Exam Required and/or Drug Screen Required.
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¢ Once an exam or screening is given, it may be considered valid for participation in the
group for a certain number of months or a certain range of dates. Enter the number of
months in Health Exam Valid Months and/or Drug Screen Valid Months, or enter
the Start Date and End Date for the range. These values are specific for this group,
and they override the number of months that applies to all groups configured on the
Miscellaneous tab.

¢ Check the following if any of these conditions apply to the group: Parent Consent
Required, Student Contract Required, Insurance Required, Emergency Contact
Required, and/or Professional Athlete Allowed.

o Enter the total amount of any fees required for participation in the group in Total Fee
Amount.

¢ If students who are eligible for free and reduced meals received a discount on the total
fees required, the discounted fees can be set up in the Free/Reduced Overrides
section. To enter the discounted fees:

1. Click Add.
2. Select the Code from the list.
3. Enter the total fees charged to the students in Amount.

4. Click Save.
District Groups
School Year: 2013-2014
IGroups | Attendance Discipline Miscellaneous Course Count Rules
District Group History Filter Q
* The District Group History Filter setting is the district level default setting for the Student=Student Groups:=History tab.
District Group History Filter
Copy Group
District Defined School Groups Add__| Hide Detail] Q)]
I AFTR Requirements I Awards' Additional Information
I HAVID Code Description Mandatory Season Begin Date End Date
T IBase CHR Cheerleading v
BSK Group Type Level
I cHr ¥ | Ninth Grade |~
| CHS Letter T
[iFooT Ie SIS ~
[ Fun
I lnHs Awards Add | (6]
T voL x 2 = |
@
Figure 1-30 District Groups Screen, Groups Tab - Detail Screen, Awards Tab
Awards
1. To add a list of awards distributed by the group, click the Awards tab of the detailed
screen.
2. Click Letter Type drop-down and select the award.
3. Click Add on the Awards bar to add awards
4. Enter a Code for the award, and type the Name of the award.
5. Enter a Description of the award, if desired.
6. Click Save.

24
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Additional Information

This tab allows districts to customize the data collected for each student participating in the
group. Once setup, it will contain a check box list of all user-defined data associated with the
Student Group business object. Then, if an item is checked on this tab, the field will display on the
Student Group Additional Information screen. Any item not selected here does not display on the
Student Group Additional Information screen associated with that group.

District Groups «
School Year: 2013-2014
Groups | Attendance Discipline = Miscellaneous = Course Count Rules
| District Group History Filter &)
Copy Group
District Defined School Groups Add | Hide Detail | @
de
AFTR Requirements | Awards I Additional Information I
AVID Code  Description Mandatory Season Begin Date End Date Group Type Level
BASE BASE  Basebal = >/ \ | | hd
I {BSK
CHR The following fields are user defined fields of the K12_StudentGroupsinfo_StudentGroups Business Object. Please select
CHS the data fields you would like added to the view for this group activity. Any field selected here must already be added to the
FOOT Additional Information tab of the Student Group view. Any User Defined field not selected here will be removed from the fab.
FUN Field Name
NHS Team_Position

Figure 1-31 District Groups Screen, Groups Tab - Detail Screen, Additional Information Tab

Student Groups «

Btudent Name: Abbott, Billy C. School: Hope High School Status: Active Homerocom: 403

Student Groups| History  Health Screen

asl Name First Name Middle Name Suffix  Perm ID Grade Gender
Abbott [Billy c | 005483 1 v Male v
Student Eligibility Information Q
Currently Assigned Groups | Add | Hide Detail | @
| tudent Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403
BASE

General Information  Eligibility ~ Eligibility Detail =~ Awardsll | Additional Information
Code Description Eligibility Status nter Date eave Date

BASE v 011222014 [

Figure 1-32 Student Groups Screen, Groups Tab - Detail Screen, Additional Information Tab

Copy Group

Since the eligibility requirements for each group can be quite extensive, it can be helpful to copy
another group’s setup to save time. For example, perhaps all of the athletic teams have the same
eligibility requirements. One team'’s eligibility requirements could be configured, and then all of
the other teams can be copied from this setup. To copy another group’s setup:

1. Click _CopyGroup | The District Group Copy screen opens.
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District Groups
School Year: 2013-2014

Groups | Attendance | Discipline | Miscellaneous | Course Count Rules
District Group History Filter @
* The District Group History Filter setting is the district level defauli setting for the Student=Student Groups=History tab.

District Group History Filter

Copy Group I

@ ¥

Figure 1-33 District Groups Screen
Enter the Code for the new group.

Enter the Description of the group.

Select the group requirements to copy from the Copy From Group list. A group can also
be copied to a different year by modifying the School Year.

District Group Copy
Code Description School Year
[BASE | |Basepall | 2014 |

Copy From Group

| 3

AFTR - After School Program
AVID - AVID

BASE - Baseball

BSK - Basketball

CHR - Cheerleading

CHS - Chess Club

FOOT - Football

FUN - Fundraising

NHS - National Honor Scty
VOL - Volleyball

Figure 1-34 District Group Copy Screen
5. Click Save, and the new group displays on the District Groups screen.

District Groups
School Year: 2013-2014

0rol.lps| Aftendance Discipline = Miscellaneous | Course Count Rules
District Group History Filter Q|
* The District Group History Filter setting is the district level default setting for the Student=Student Groups=>History tab.

District Group History Filter

Copy Group

District Defined School Groups Add Show Detail| Q|

Figure 1-35 District Groups Screen

Attendance

The information on the Attendance, Discipline, Miscellaneous, and Course Count Rules tabs
apply to all of the groups. To configure the attendance requirements for all of the groups:

1. Click the Attendance tab.
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District Groups
School Year: 2013-2014

Groups Discipline | Miscellaneous = Course Count Rules
Only attendance reasons selected here will be used when determining the number of student period and/or daily absences

Attendance Reasons @
[Line[  Abbreviation =~ -[  Descripton = -| Affects Eligibility
hce lAce N ]
At Activity [
A lAit Lrn Ct ]
[ api Appeal [
[ app \Appealed ]
[ Bus Bus Susp L]
Bsp Bussspend [
ladm Couns/admi L] ]
L lcou Counseling ] /""
- " ‘\‘\__Wf—\/ e

Figure 1-36 District Groups Screen, Attendance Tab

6. Check Affects Eligibility for each attendance reason to use that will count against the
maximum number of absences entered on the Requirements tab for that group (Groups
tab, detailed screen). Absences for illness or school activities are usually not selected.

7. Click Save.

Discipline Tab

To configure the discipline requirements for all of the groups:

1. Click the Discipline tab.
District Groups
School Year: 2013-2014
Groups = Attendance Ir" ipli “=I Miscellaneous | Course Count Rules
Only discipline or disposmncmelecled here will be used when determining a students eligibility based on discipline.
Discipline Codes (|| Disposition Codes
’; Dlsclpllne = Descripticn E?I:m = ’; Dlsposlllon =~ | Description E?:mv
AZOS Aggression ’7 Actions Completed In
[ az10 Dangerous ltems I:| One Day
[ Azi2 Lying, Cheating, Forgery or Plagiarism =] ’72‘ A2 S CEr EEE [l
B Az13 Technology, Improper use of ] :nf or g'me ngl
Az Other Violations of School Policies [ /N O;:nosr Mzr::)gays " B
o1 Academic/cheat & Be
02 Alcohol E p* D01 Due Process =
Figure 1-37 District Groups Screen, Discipline Tab

8. Check Affects Eligibility for each discipline code to use against the Threshold Amt
entered on the Requirements tab for that group (Groups tab, detailed screen).

9. Check the Affects Eligibility for any disposition code that must be resolved before the
student can rejoin the group. This applies only if Check Student Dispositions is checked
on the Requirements tab for that group (Groups tab, detailed screen).

10. Click Save.

Miscellaneous

To set up other group requirements:

1.
2.

Click the Miscellaneous tab.

Check Enable GPA Grade Period Groups if schools do not use multiple Grading Period
Definitions and need a way to enable the GPA Grading Periods for group eligibility. When
this option is selected and the current school uses Group Eligibility, the GPA Group
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3.

Definition tab will be available on the School Groups screen. For schools that have
enabled multiple Grading Period Definitions this grid will be the same as the grid defined
on the Grading Setup screen. However, for schools that do not use multiple Grading
Period Definitions, this grid does not have a purpose outside of eligibility and so will only
be visible from the School Groups screen.

District Groups
School Year: 2013-2014

Groups = Attendance = Discipline I I .=uus| Course Count Rules

GPA &
[C1Enable GPA Grade Period Groups

Health Exam (|| Drug Screen o
Number of Months Health Screen is Valid Number of Months Drug Screen is Valid
Or Health Exam Date Range Or Drug Screen Date Range
Start Date End Date Start Date End Date
- -
If both Date Range and Valid Months are entered, Date Range will be | | If both Date Range and Valid Months are entered, Date Range will
used. be used.
Season Dates @
Fall Start Date  FallEnd Date  Winter Start Date Winter End Date
Spring Start Date Spring End Date Summer Start Date Summer End Date
Enter Codes @

The following enter codes will be used when verifying a students eligibility status. All selected codes will be considered valid enter codes.
When transfers are not allowed., if the students most recent enter code is not in the selected values, that student will be marked as ineligible.

Enter Code[Jj/)y
E1 - First Arizona enroliment this school year for student returning to this school
»+ E2 - First Arizona enroliment this school year for student from anot o this distg

Figure 1-38 District Groups Screen, Miscellaneous Tab

In the Health Screen and Drug Screen sections, enter the number of months or the
range of dates for which an exam or screening is considered valid. These values can be
overridden at the group level by entering the number of months on the Requirements tab
for that group (Groups tab, detailed screen).

Enter the Start and End Date for each season or click (MMDDYY) and select date.
Season Dates define the default dates for the groups that fall in “seasons”. If a group is
defined as a fall activity, the group's start and end dates will default to the fall dates
defined within this tab. If a group's start and end date is defined at the individual group
level, and a season is selected, the group's start and end dates take precedence.

Check each Enter Code that is not considered a transfer. When Transfer Allowed is set
to No on the Requirements tab for that group (Groups tab, detailed screen), students who
are enrolled with an enter code that is not selected here will not be eligible for group
participation.

Allowed Attendance Reason Codes

If the 'Residency Required' checkbox is selected for group eligibility and a student's school of atiendance does not maich his or her school
of residence, the student will be flagged as ineligible unless his or her reason of attendance matches one of the selected reasons below.

Allowed Reason Codegﬂ@

Central T Inter-District: Child Inter-District: Parent Inter-District: General
Enroliment Care Employment Reasons
Resident Student || Paired School Student Assignment Magnet Alt Course of Study

4. 5pecial Transfer GATE School of Choice welAdministrative Trapsfer Discip! pary Transfer i
gt

Figure 1-39 District Groups Screen, Miscellaneous Tab
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6. Check each Allowed Attendance Reason Code that will not result in ineligibility when
Residency Required is checked on the Requirements tab for that group (Groups tab,
detailed screen).

7. Click Save.

Course Count Rules

Course counts are used to calculate student group eligibility when a definition on the Honor Roll
and Eligibility Definition screen is associated with the group. Group eligibility can be limited with a
minimum count of courses in the current or previous year, and with a minimum mark in all
courses. To set up course count and mark requirements:

1. Click the Course Count Rules tab.

2. If the option to Exclude Concurrent Courses from Current Course Count is selected in
conjunction with Courses as of Course Count Date or Current Grading Period
Courses located on the Group Eligibility Profile screen, courses will not be included in the
course count for those students enrolled in courses at a concurrent school.

If Exclude Concurrent Courses from Current Course Count is NOT selected, those
courses would be included in the course count unless the course is excluded from
eligibility course counts on the District Course screen.

District Groups
ISchool Year: 2013-2014

Groups | Attendance | Discipline = Miscellaneous i Course Count Rules |

| Course Count Rules

| Exclude Concurrent Courses from Current Course Count

Failing Marks Definition ®

Max Failing Mark Numeric  |Failing MarksH

A+ LA A- B+ BB G+ LT IDIC- DD+
D D-CIF [TIWF [C1]

Course Count Amounts &

If 'Use Credit For Course Counts' is selected, course counts will be calculated based on the credit amount
assigned to the section. If no credit amount is assigned, the default values assigned to each term code in the grid
below will then be used. If no term code value is defined, 0 will be used as the default count value. If the checkbox
is not selected, each course will count as 1.

Use Credit For Course Counts

Previous Year Course Count

Term Code Defaults | Add |@
=
5]

¢ |Line| 8| g

Figure 1-40 District Groups Screen, Course Count Rules Tab

3. Inthe Failing Marks Definition section, enter the highest numeric mark that disqualifies a
student from group membership, or check the alphabetic marks that disqualify a student
from group membership. This setting can conflict with the Academic Eligibility
Requirement selected by group on the Groups tab, and it is recommended not to use the
settings in both places.

4. Inthe Course Credit Amounts section, check Use Credit For Course Counts to base
course count calculations on the credits assigned to the sections. Leave this unchecked to
base course count calculations on values in the Term Code Defaults grid.

5. To limit group memberships to students with a minimum number of courses in Course
History for the previous year, enter that number in Previous Year Course Count.
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6. To adjust eligibility counts:

a. Click Add on the Term Code Defaults bar.

b. Select the Term Code to adjust from the drop-down.

c. Enter the Count Value for the term, or the Multiplier for the course count. For
example, if you want Q1 to count for one credit rather than .5, you use a multiplier
for Q1.

7. Click Save.

Delete a Group

To delete a group,

1. Click ')gi on the line of the group to delete.
2. Click Save.

This action is not allowed once schools have opted into the group.

NOTE: Exclude a course from the course count or course count multiplying
on the District Course screen, Course tab, if desired.

District Course

Course ID: Course Title:

ourse | Description | Year Override | Pre/Corequisite = Schools Teaching = Associated Courses | Standards | Opt |
Course ID  Course Title Course Short Title

Mandatory Inactive Always Show In Course History Add

| | rl rl rl

|Course Info 2
|Schedu|ing Options @| | ParentVUE Options QI
|Course Restrictions Q| | Course Subject Areas QI
Other Information O|Veriﬂed Credit 1 QI
|Clld SIS Course ID  Category Codti| |Instructi0na| Ltivel |Veriﬂed Credit 2 Q)

NCLB Core

[C1Exclude From State Reporting i [_| Exclude From Eligibility Course Count
[C]Exclude From Attendance Letterf [“] Exclude From Eligibility Course Count Multiplier
[C] Technical Course Technical Provider

[ Alternative Learning [_] Cooperative Learning [[] Special Education

Other Provider Information @

Figure 1-41 District Course Screen
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Once the groups have been set up at the district level, schools may select which groups to make
available at their site. District mandatory groups display automatically. To setup groups at the
school level:

1. Goto Synergy SIS > Student > Setup > School Groups.

School Groups (&

School Name: Hope High School School Year: 2013-2014
| Student Grnupsl

Y| Use Group Eligibility

School Group History Filter &
Group GPA Definition 1 Group GPA Definition 2

b w
Student Groups ®
AVID  AVID Jackson, Kathy Coach

FUN  [Fundraising
AFTR After School Program
v BASE Baseball

Figure 1-42 School Groups Screen

2. Check Use Group Eligibility to include the requirements, awards, and additional details
that define the district groups. Otherwise, this information will not be displayed when using
the groups at the school.

3. Select the school groups GPA definitions from the Group GPA Definition 1 and Group
GPA Definition 2 drop-downs.

4. Select the School Group History Filter from the drop-down. The School Group History
Filter setting is the school level default setting for the Student>Student Groups>History
tab.

5. Check Used In School to make any group available at the school. Those groups where
the Used In School check box is grayed-out means that the group is mandatory.

Click Save.

Change the focus and repeat these steps for each school.

GPA Group Definition

When Enable GPA Grade Period Groups is selected on the District Groups screen and the
current school uses Group Eligibility, the GPA Group Definition tab displays. For schools that
have enabled multiple Grading Period Definitions, this grid is the same as the grid defined on the
Grading Setup screen. However, for schools that do not use multiple Grading Period Definitions,
this grid does not have a purpose outside of eligibility and so is only visible from the School
Groups screen.
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School Groups

School Name: Adams Elementary School Year: 2013-2014

Student Groupsl GPA Group Definitions II

[¥] Use Group EligBTey

GPA Grading Period Groups

Semester 1 Second Quarter (ending 12M16/13) b/

Line|GPA Group Name Regular

| Semester 2 Fourth Quarter (ending 5/26/14) X

Figure 1-43 School Groups Screen GPA Group Definitions Tab

Custom Fields

Additional information about student participation in a group may be collected using custom fields.
These fields, once created, reside on the Additional Information tab for that group (Student

Groups tab, detailed screen).
CREATEFIELDS

To create a custom field:

1. Goto Synergy SIS > System > Data and Views > User Defined Data.

User Defined Data

User Defined BO and Table:

| Basic Info | Properties

Namespace Name DB Table Name

Update Information

Last Synch Date Time Last Changed Date Time

Synchronize Database |

table and business object.

NQOTE: Clicking the Synchronize Database button will apply any and all changes made to this user defined

Parent Object Relation

Name Relation Type

| &

Other Info

[[]Add the change stamp and user ID tracking

Query Display Type

| "

Figure 1-44 User Defined Data Screen
2. Click Add. The User Defined Data Add screen opens.
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[User Defined Data Add &
|
| select the Parent BO of the new user defined data 7|

Relation Type  Name[2]
)

|[ other Attributes Q
[[1Add the change stamp and user D tracking

Query Display Type

e

Figure 1-45 User Defined Data Add Screen

3. Click * next to Name. The Find: BODef screen opens.

Find: BODef

Find Criteria

MNamespace Name

K12 StudentGroupsinfo StudentGroup
Search Results |

| Find Result

Figure 1-46 Find: BODef Screen

Enter K12.StudentGroupsinfo in Namespace.
Enter StudentGroup in Name.
Click Find.

Double-click the line number containing the information just entered. The Find: BODef
screen closes and the information displays on the User Defined Data Add screen.

Find: BODef

Find Criteria

N g &

MNamespace Mame
K12 StudentGroupsinfo StudentGroup

| Search Results |
Find Result

1| K12 StudentGroupsinfo StudentGroup
K12 StudentGroupsinfo StudentGroupAward
<|K12 StudentGroupsinfo StudentGroupEventDidNotParticipate

Figure 1-47 Find BODef Screen
8. Select Show and Obey BO Rules from the Query Display Type drop-down.
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User Defined Data Add €
Select the Parent BO of the new user defined data (&

Relation Type  Name 4
One To One (% IK12.StudentGrounslnfo.StudentGroun

Other Attributes &
[[]Add the change stamp and user ID tracking

Query Display Type
Show and of ¥

Figure 1-48 Find BODef Screen

9. Click Save. This creates a table attached to the Student Group screen called
UD_STU_GROUP. The details of this table display the User Defined Data screen.

User Defined Data

User Defined BO and Table: UD.StudentGroupsinfo.UDStudentGroup - UD_STU_GROUP

| Basic Info | Properties

Namespace Name DB Table Name
UD.StudentGroupsinfo |UDStudentGroup UD_STU_GROUP
Update Information ]

Last Synch Date Time Last Changed Date Time
| |01f2?f2014 15:42:00

Synchronize Database |

MNOTE: Clicking the Synchronize Database button will apply any and all changes made to this user defined
table and business object.

Parent Object Relation (]

Name Relation Type
K12 StudentGroupsinfo. StudentGroup| One To One v

Other Info @

["]Add the change stamp and user D fracking
Query Display Type
Show and obey BO rules b

Figure 1-49 User Defined Data Screen

Student Groups Administrator Guide

10. Click the Properties tab.

11. Click Add on the Properties/Columns bar. A new line displays. Each new line represents a
field that can be added to the Additional Properties tab. Fields are also referred to as
Properties in Synergy SIS.

User Defined Data

Basic Info_ Properties |

User Defined BO and Table: UD.StudentGroupsinfo.UDStudentGroup - UD_STU_GROUP

Namespace Name DB Table Name

|uD_StudentGroupsinfo |uDstudentGroup |up_sTu_grouP
Properties/Columns | Add  [showDetai| @
X gl g g & gl &
] StuGroupGU Unique Identifier (STU_GROUP_GU
] Team_Position String v |POSITION N 1 N

Figure 1-50 User Defined Data Screen, Properties Tab
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12.

13.

14.

11.

12.
13.
14.
15.

Enter the Property Name, as it will display in Synergy SIS. The name cannot contain
spaces or any special characters other than the underscore.

Select the Type of field to add from the drop-down. The common types used are:
1. String which creates a single-line text field
2. Memo which creates a multi-line text field
3. Numeric which creates a field that only holds numbers, and
4. Date which stores date.

Enter the DB Column Name, as it will display in the database. The name cannot contain
spaces or any special characters other than the underscore

Select one of the options from Special Type to define the field as a system-generated
field, such as a date.

Enter the Max Length of the data in the field.
Click Save.
Click Add to create another field.

After all the fields are created, go back to the Basic Information tab, and click
Synchronize Database. This saves the new fields to the database. They are now
available to use in the screens.

User Defined Data

User Defined BO and Table: UD.StudentGroupsinfo.UDStudentGroup - UD_STU_GROUP

_ Basic Infn| Properties

Namespace Mame DB Table Name
UD_StudentGroupsinfo UDStudentGroup UD_STU_GROUP
Update Information @

Last Synch Date Time Last Changed Date Time
| |01!28!2014 00:41:00

Synchronize Database |

NOTE: Clicking the Synchronize Database button will apply any and all changes made to this user defined

table and business UD]E,‘CL r\@i
- — —— d

Figure 1-51 User Defined Data Screen

A ssocl ATE CusToM FI ELD wI TH SCREEN

Next, the newly created fields need to be added to the correct tab on the Student Groups screen.

1.

2
3.
4

Go to Synergy SIS > System > Data and Views > View Change.

Enter K12.StudentGroupsinfo in Namespace and Student Group in Name.
Click Find.

Click the triangle next to TabGroup to expand the list of tabs for the screen.
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View Change
View Name: K12.5tudentGroupsinfo.Student Group Localization:
Modifications | Other Info
Namespace Name Type
K12 StudentGroupsinfo |Student Group Data Entry v
View Modifications Action. .. -
b [ElTitleArea
TabGroup
=
Figure 1-52 View Change Screen
5. Click Tab - Additional Information.
View Change
\View Name: K12.5tudentGroupsinfo.Student Group Localization:
Modifications | Other Info
[Namespace Name Type
K12 StudentGroupsinfo |Student Group Data Entry v

View Modifications Action.. ~
b [ETitleArea

iz TabGroup

P ] TabPanel

P Tab - General Information

b i Tab - Eligibility

P i Tab - Eligibility Detail

. Ah - A A0

b _JTab - Additional Information

Figure 1-53 View Change Screen

6. Click Action .. drop-down and select Add Field to Tab — Additional Information. The
Add Control screen opens.

View Change

View Name: K12.StudentGroupsinfo.Student Group Localization:

| Modifications | Other Ino

Namespace Name Type
|K12_StudentGr0up5Inf0 Student Group Data Entry v
View Modifications Action___ o
b ElTitleArea
< TabGroup Add CheckBoxList to Tab - Additional Information

b ] TabPanel Add Grid 1o Tab - Additional Information

Add GroupBox to Tab - Additional Information
PLiTab - General [AddFed %0 ab - Additional Information |
Information

b i Tab - Eligibility

I _i Tab - Eligibility Detail

i Tab - Awards

b _{Tab - Additional Information
P _iTab - Health Screens

Figure 1-54 View Change Screen

7. Select UDStudent Group from the Business Object list, and select the name of the field
added from the Property list.

36
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Add Control

Business Object Property
UDStudent Group ¥ Team_Position v

Figure 1-55 Add Control Screen
8. Click Save to add the field to the Additional Information tab.

9. Repeat to add additional fields to the tab.
CustoMI ZEFIELD DISPLAY

1. On the View Change screen, click on the field name to customize how the field displays.

View Change
View Name: K12.StudentGroupsinfo.Student Group Localization: AZ.ESD
Modificati I Other Info
Namespace Name Type
K12.StudentGroupsinfo @ ISludent Group Data Entry v
View Modifications Action.. > Q
P TitieArea Data Field
i TabGrou =
(’. (] TabPa?\el I Fieid Data 9
b i Tab - General Information BO Name Property Name
P i Tab - Eligibility IUD.SludemGroupslnfo.UDStudel ITeam_Posmon
P Tab - Eligibility Detail BOID
L _ [7Fo28B61-62DE-4958
w__ Tab - Additional Information
b & 9] Team_Position|| Label
= 1ab = FEaltn SCree Team Position
Label Orientation
Bottom v
ReadOnly
Default v!
Width
200
Suppress Label
Text Mode
Single_Line ¥/

Figure 1-56 View Change Screen

2. Enter the Label to display. This is usually the same as the name of the field in the
database. Spaces and special characters are permitted in the label.

3. Select the Label Orientation in relation to the field box. The most common choices are

Top or Left.
Team Position Bottom
Top Team Position
Team Position Left Right Team Position

Figure 1-57 Label Orientation

4. Enter the Width of the field box in pixels. 200 is approximately the width of the Label data
entry box on the screen.

5. Check Suppress Label if you want to suppress the field label from displaying on the tab
or screen.

Click Text Mode drop-down and select from the options.
Click Save.
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1. To specify which groups should use these additional fields, go to Synergy SIS > Student
> Setup > District Groups.

District Groups «

School Year: 2013-2014

Groups| Aftendance | Discipline | Miscellaneous | Course Count Rules
| District Group History Filter @

Copy Group

District Defined School Groups | Add | Hide Detail | Q)

Requirements  Awards 'Additional Information I!
Code Description andatory Season

BASE Baseball [

Begin Date End Date Group Type Level

| B )| &

The following fields are user defined fields of the

K12 StudentGroupsinfo.StudentGroups Business Object. Please select the data

fields you would like added to the view for this group activity. Any field selected here
must already be added to the Additional Information tab of the Student Group view.
Any User Defined field not selected here will be removed from the tab.

Team Position

Figure 1-58 District Groups Screen, Groups Tab - Detail Screen, Additional Information Tab

2. Click the group that will use the new fields, and click Show Detail.

3. Click the Additional Information tab. The field(s) added display in Field Name.
16. Check each field to be used by the group.

17. Click Save.

Student Groups

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403

StudentGroups| History | Health Screen

Last Name First Name Middle Name Suffix  Perm ID Grade Gender
|Abbott |Billy c | 005483 11 v |Male v
Student Eligibility Information (& ]

Middle School Waiver Date High School Waiver Date Professional Athlete
O

Currently Assigned Groups | Add || Hide Detail |_O

sois | Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School

BASE
General Information | Eligibility | Eligibility Detail | Awards IAdditionaI Information I
Code Description Eligibility Status Enter Date Leave Date

v [01/22/2014 7|

Figure 1-59 School Groups Screen, Student Groups Tab - Detail Screen, Additional Information Tab
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ScHOOL GROUP LETTERS

The School Group Letters screen is used to record and track student purchases of letters. The
Synergy SIS — Student Groups User Guide describes the functionality. The letter setup occurs
through the setup of the District Group screen Awards tab.

School Group Letters «
| Letters | Letter Awards
Result Filter %]
School Group Letter Type Season Group End Date

| | 9 &

[C1Show Only Letters To Purchase

Filter Letters
Purchase Date
Select Al | Clear Al | Mark Selected As Purchased |

Letters Earned (]

Line|Student Name|Letter Type |Activities|Letter Already Purchased|Purchase Date [Purchase Letter

Figure 1-60 School Group Letters Screen
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Chapter Two:
SECURITY

In this chapter, the following topics are covered:

>

vVvyVvyvVvyyvyyvyy

District Groups Security

School Group Letters Security

School Groups Security

Groups Security

Mass Assign Student Groups Security

Student Ad Hoc Group Security

Student Groups Security

Student Groups & Ad Hoc Groups Report Security
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Security for each of the screens discussed throughout this manual is defined by two options: the
PAD Security screen and the Security Definition screen. Both of these screens are found under
Synergy SIS > System > Security.

How each of these screens work and how security is defined is covered in detail in the Synergy
SIS - Security Administrator Guide. This chapter outlines where the security for each part of each
student information-related screen may be defined in the Security Definition screen.

DISTRICT GROUPS SECURITY

The District Groups screen, Groups tab found under Synergy SIS > Student > Setup > is
controlled by these security nodes:

The District Group History Filter is controlled by:
K12.Setup.DistrictSetup.GroupHistoryFilter
The District Defined School Groups grid is controlled by:
K12.StudentGroupsinfo.Setup.DistrictStudentGroups

District Groups
School Year: 2013-2014

Groups | Attendance = Discipline | Miscellaneous | Course Count Rules

District Group History Filter
* The District Group History Filter setting is the district level default setting for the Student>Student Groups=History tab.

Fsln’cl Group History Filter

Copy Group

District Defined School Groups Add Show Detail| (]

|| After School Program

Figure 2-1 District Groups Screen, Groups Tab
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The Groups tab detail screen, Requirements tab, is mostly controlled by this security node.

K12.StudentGroupsinfo.Setup.DistrictStudentGroups
The Discipline Threshold section is controlled by this security node.
K12.StudentGroupsinfo.Setup.DistrictGroupDiscThreshold
The Free/Reduced Overrides section is controlled by this security node.

K12.StudentGroupsinfo.Setup.DistrictGroupFRMFee

District Groups
School Year: 2013-2014

roups § Attendance | Discipline | Miscellaneous = Course Count Rules

District Group History Filter

* The District Group History Filter sefting is the district level default setting for the Student=Student Groups=History tab.
District Group History Filter

| v
Copy Group
District Defined School Groups | Add [ Hide Detail | @
fine Requirementsll Awards Additional Information
Code Description Mandatory Season Begin Date  Level End Date Group Type

AFTR After School Program | v|| =] ¥ E v

The check eligibility requirements checkbox is used to determine whether or not student eligibility is required to participate
in the group. If the checkbox 1s not selected, no logic will be performed on the information collected for this group.

[C] Check Eligibility Requirements
Demographic OH Enrollment Q|

Attendance(@| | Discipline (]

Only discipline and disposition types marked as “affects eligibility” on the discipline tab of the district
groups view will be included in the eligibility calculation.

[]Check Student Dispositions

Discipline Threshold

[+ [Cine Threshold Amt B Weeks Ineligible B

Health q Drug Screen Q@

|M\sce|laneous [
Fees of
Total Fee Amount

35.00

Free/Reduced Overrides

[ line| Code =

Figure 2-2 District Groups Screen, Groups Tab - Detail Screen, Requirements Tab
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The Groups tab detail screen, Awards tab is controlled by this security node:

K12.StudentGroupsinfo.Setup.DistrictGroupAward

District Groups
School Year: 2013-2014

roups j Attendance | Discipline | Miscellaneous = Course Count Rules

District Group History Filter
* The District Group History Filter setting is the district level default setting for the Student=Student Groups:=History tab.

District Group History Filter

| v

Copy Group

District Defined School Groups |

Code
wards §| Additional Information
mn

Add | Hide Detail | ()

Reguirements

Code Mandatory Season
AFTR After School Program ] b
Begin Date End Date Group Type Level
El 2| I 1
Letter Type

Figure 2-3 District Groups Screen, Groups Tab - Detail Screen, Awards Tab
The Groups tab detail screen, Additional Information tab is controlled by this security node:

K12.StudentGroupsinfo.Setup.DistrictGroupAddFields

District Groups
School Year: 2013-2014

roups § Attendance Discipline  Miscellaneous  Course Count Rules

District Group History Filter
* The District Group History Filter setting is the district level default setting for the Student=Student Groups:=History tab.

District Group History Filter

| v

Copy Group

District Defined School Groups

| Add

| Hide Detail | @

Awards

Additional Information |

Requirements

AFTR Code Descriptiol Mandatory Season
AVID AFTR After School Program ] b
BASE Begin Date End Date Group Type Level

BSK [ v|

2
The following fields are user defined fields of the K12.StudentGroupsinfo.StudentGroups Business

7 ||

Object. Please select the data fields you would like added to the view for this group activity. Any

field selected here must already be added to the Additional Information tab of the Student Group

view. Any User Defined field not selected here will be removed from the tab.

Field Name
[ITeam Position

Figure 2-4 District Groups Screen, Groups Tab - Detail Screen, Additional Information Tab
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The District Groups screen, Attendance tab found under Synergy SIS > Student > Setup > is
controlled by this security node:

K12.Attendancelnfo.Setup.DistrictAttendanceReasons

District Groups
iSchool Year: 2013-2014

Groups ‘Aﬂendanoe! Discipline | Miscellaneous = Course Count Rules
Only atte selected here will be used when determining the number of student period and/or daily absences

Figure 2-5 District Groups Screen Attendance Tab

The District Groups screen, Discipline tab found under Synergy SIS > Student > Setup > is
controlled by these security nodes:

K12.Disciplinelnfo.Setup.DistrictDisciplineCode
K12.Disciplinelnfo.Setup.DistrictDispositionCode

District Groups
School Year: 2013-2014

Groups Atlendanl:el Discipline! Miscellaneous = Course Count Rules
Only discipline or disposition codes selected here will be used when determining a students

_eligibility based on -:iismpline

"LIEIE.UEII:.’]EEE.

Figure 2-6 District Groups Screen Discipline Tab

The District Groups screen, Miscellaneous tab found under Synergy SIS > Student > Setup > is
controlled by these security nodes:

The GPA section is controlled by this security node:

K12.StudentGroupsinfo.Setup.DistrictGroupYearSettings

District Groups

School Year: 2013-2014

|| Enable GPA Grade Period Groups

Figure 2-7 District Groups Screen Miscellaneous Tab
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In the Health Exam / Drug Screen sections, the Number of Months Health Exam/Drug Screen
is Valid is controlled by this security node:

K12.Setup.DistrictSetup

District Groups

@

School Year: 2013-2014

GPA
ealth Exam

| Groups | Attendance | Discipline Course Count Rules

@

Drug Screen

umber of Months Health Screen is Valid

Or Health Exam Date Range

Start Date End Date

| EN

If both Date Range and Valid Months are
entered, Date Range will be used.

Mumber of Months Drug Screen is Valid

Cr Drug Screen Date Range

Start Date End Date
| -

If both Date Range and Valid Months are
entered, Date Range will be used.

Figure 2-8 District Groups Screen Miscellaneous Tab

In the Health Exam and Drug Screen sections, the Start Date/ End Dates are controlled by this
security node:

K12.StudentGroupsinfo.Setup.DistrictGroup Ul

District Groups

[g

School Year: 2013-2014

| Groups |
|GF'A

Attendance | Discipline Course Count Rules

Health Exam

@

Drug Screen

Mumber of Months Health Screen is Valid

Or Health Exam Date Range

start Date End Date

both Date Range and Valid Months are
antered. Date Range will be used.

Mumber of Months Drug Screen is Valid

Cr Drug Screen Date Range

Start Date End Date
| -

If both Date Range and Valid Months are

entered. Date Range will be used.

Figure 2-9 District Groups Screen Miscellaneous Tab
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The Season Dates section is controlled by this security node:

K12.StudentGroupsinfo.Setup.DistrictGroup Ul

This security node does not provide a visible change in security on the screen.

District Groups

School Year: 2013-2014

Groups | Attendance | Discipline _ Course Count Rules

|GF'A

Health Exam Drug Screen

son Dates

all Start Date Fall End Date Winter Start Date Winter End Date
e

pring Start Date  Spring End Date  Summer Start Date Summer End Date

Bl

Figure 2-10 District Groups Screen Miscellaneous Tab

The Enter Codes section is controlled by this security node:

K12.StudentGroupsinfo.Setup.DistrictGroupYearEnrCodes

District Groups

q

School Year: 2013-2014

| Groups | Attendance | Discipline Course Count Rules

nter es5

|GPA &
| Health Exam q ‘ Drug Screen 2
Season Dates 2

e following enter codes will be used when verifying a students eligibility status. All selected
odes will be considered valid enter codes. When transfers are not allowed, if the students mos
ecent enter code is not in the selected values, that student will be marked as ineligible.

nter Code[Theyiy

["1EA - First Arizona enrollment this school vear for student returning to this school

Figure 2-11 District Groups Screen Miscellaneous Tab
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The Allowed Attendance Reason Codes section is controlled by this security node:

K12.StudentGroupsinfo.Setup.DistrictGroupYearAttendanceReasons

[g

District Groups
School Year: 2013-2014

Student Groups Administrator Guide

| Groups _ Attendance | Discipline | Course Count Rules

| GPA

|Health Exam

QH Drug Screen

|Seasnn Dates

Enter Codes

unless his or her reason of attendance matches one of the selected reasons below.

Allowed Reason Code Ty

[ invalid [ inter-District: Parent [lInter-D

istrict:
rkalal

Figure 2-12 District Groups Screen Miscellaneous Tab

The District Groups screen, Course Count Rules tab found under Synergy SIS > Student > Setup > is
controlled by these security nodes:

The Course Count Rules section, Max Failing Mark Numeric field, and the Course Count
Amounts section are controlled by this security node:

K12.StudentGroupsinfo.Setup.DistrictGroupYearSettings

District Groups

ourse Lount

School Year: 2013-2014

| Groups | Attendance |

Course Count Rules

Miscellaneous

Discipline |

ules

[ Exclude Concurrent Courses from Current Course Count

Failing Marks Definition ]

[Cla+s CJa Ca-Cles DB O0B- Cle+ Oe Cle-Cps

Clop Clo- CIF Clwr T

ourse Count Amounts
f'Use Credit For Course Counts’ is selected, course counts will be

alculated based on the credit amount assigned to the section. If no credit
mount is assigned, the default values assigned to each term code in the

rid below will then be used. If no term code value is defined, 0 will be used
5 the default count value. If the checkbox is not selected, each course will
ount as 1.

Use Credit For Course Counts

revious Year Course Count

Term Code Defaults | Add

¢ [Line = =l

E

57
Figure 2-13 District Groups Screen Course Count Rules Tab
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The Failing Marks group box is controlled by this security node:

K12.StudentGroupsinfo.Setup.DistrictGroupYearFailingMarks

District Groups £
School Year: 2013-2014
| Groups _ Attendance _ Discipline | Miscellaneous
Course Count Rules QD
["]Exclude Concurrent Courses from Current Course Count
Failing Marks Definition

Max Failing Mark Numeric FlFailing Marks ¢,

[CAa+ A [CA-CIe+ B [ClB-[Cle+ [Cle [Cle-[Clp+
[Clp" Flp-[CIF [Cwe £l

Course Count Amounts & |

If 'Use Credit For Course Counts' is selected, course counts will be
calculated based on the credit amount assigned to the section. If no credit
amount is assigned, the default values assigned to each term code in the
grid below will then be used. If no term code value is defined, 0 will be used
as the default count value. If the checkbox is not selected, each course will
count as 1.

["]Use Credit For Course Counts
Prgvious Year Course Count

Term Code Defaults Add

Dde D! 3 e | LHplie

Figure 2-14 District Groups Screen Course Count Rules Tab

The Term Code Defaults section is controlled by this security node:

K12.StudentGroupsinfo.Setup.DistrictGroupYearTermCodeCountDefaults

«

District Groups
School Year: 20132014

Groups _ Attendance _ Discipline | Miscellaneous | Course Count Rules

Course Count Rules ")
[7]Exclude Concurrent Courses from Current Course Count
Failing Marks Definition Q|

Max Failing Mark Numeric  |Failing Marks [
[Cla+ DA [CA-Cle+ [l [CB-Cle+ [Ce [Ce-[Clp+
[Cp Elo-[CIF [CIwe [

Course Count Amounts Q

If 'Use Credit For Course Counts’ is selected, course counts will be
calculated based on the credit amount assigned to the section. If no credit
amount is assigned, the default values assigned to each term code in the
grid below will then be used. If no term code value is defined, 0 will be used
as the default count value. If the checkbox is not selected, each course will
count as 1.

[T]Use Credit For Course Counts
Previous Year Course Count

)
i £

Term Code Defaults D
Line erm LCode = - S|

Figure 2-15 District Groups Screen Course Count Rules Tab
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The School Group Letters screen, Letters tab, found under Synergy SIS > Student > Setup > is
controlled by these security nodes:

Student Groups Administrator Guide

The Result Filter is controlled by this security node:

K12.StudentGroupsinfo.SchoolLetterAwardUI

This security node does not provide a visible change in security on the screen.

~School Group Letters («
Letter Awards
Result Filter

5chool Group

Letter Type Season Group End Date

v |

| | Show Only Letters To Purchase
Filter Letters

Furchase Date
Select Al | Clear Al | Mark Selected As Purchased

Letters Earned

Figure 2-16 School Group Letters Screen, Letters Tab

The Letters Earned grid is controlled by this security node:

K12.StudentGroupsinfo.SchoolLetteringGrid

~ School Group Letters («
Letter Awards

Result Filter o

School Group Letter Type Season Group End Date

| || | )

[1Show Only Letters To Purchase

Fitter Letters

Purchase Date
Select Al | Clear Al | Mark Selected AsPurchased || [

Letters Earned e
Line|Sasnt - LeWer  |activities| LSMerAlready |Purchase oh:

Figure 2-17 School Group Letters Screen, Letters Tab
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The School Group Letters screen, Letter Awards tab, found under Synergy SIS > Student >
Setup > is controlled by these security nodes:

The Result Filter is controlled by this security node:
K12.StudentGroupsinfo.SchoolLetterAwardUI

This security node does not provide a visible change in security on the screen.

School Group Letters («
_Letter Awards |

Result Filter

School Group Letter Type Season Group End Date
| v|| “|| v!|
Ll

[[show Only Letters To Purchase
Filter Letters

Purchase Date
Select Al | Clear Al | Mark Selected As Purchased

Letter Awards (6]
Line |Activity |Student Name Purchased |Purchase Date Purchase Award

Figure 2-18 School Group Letters Screen, Letter Awards Tab

The Letter Awards grid is controlled by:
K12.StudentGroupsinfo.SchoolLetterAwardGrid

School Group Letters («
Letiers|] Letter Awards |
Result Filter ]
School Group Letter Type Season Group End Date
| | || 3

[]show Only Letters To Purchase

Filter Letters

Purchase Date

Letter Awards (o]

Figure 2-19 School Group Letters Screen, Letter Awards Tab
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ScHOOL GROUPS SECURITY

The School Groups screen, found under Synergy SIS > Student > Setup > is controlled by these
security nodes:

The Use Group Eligibility check box is controlled by this security node:
K12.Setup.SchoolSetup

School Groups
School Name: Hope High School School Year: 2013-2014

Student GI’OU PS

School Group History Filter
* The School Group History Filter setting is the school level default setting for the Student>Student

Groups>History tab.

School Group History Filter
CurrentYear_CurrentSchool

v

Group GPA Definition 1 Group GPA Definition 2
| || v
Student Groups i Q
Used In School |[Code |Description Category |Staff Name Sponsor Type
AVID AVID ' Jackson, Kathy  (Coach

Figure 2-20 School Groups Screen

The School Group History Filter and Group GPA Definitions are controlled by this security

node:
K12.StudentGroupslinfo.Setup.SchoolGroupUlI

This security node does not provide a visible change in security on the screen.

School Groups
School Name: Hope High School School Year: 2013-2014

| Student Groups |
Use Group Eligibility
School Group History Filter

Q@

* The School Group History Filter setting is the school level default setting for the Student=Student
Groups=History tab.

School Group History Filter
CurrentYear_CurrentSchool

W

roup GPA Definition 1 Group GPA Definition 2
|

Student Groups

Figure 2-21 School Groups Screen
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The Student Groups grid is controlled by this security node:
K12.StudentGroupsinfo.Setup.SchoolGroups

School Groups
School Name: Hope High School School Year: 2013-2014

| Student Groupsl
Use Group Eligibility
@

School Group History Filter
* The School Group History Filter setting is the school level default setting for the Student=Student

Groups=History tab.

School Group History Filter
|CurrenlYear_CurrenlSchooI

hd

Group GPA Definition 1 Group GPA Definition 2

| |

'Student Groups | ;

Figure 2-22 School Groups Screen
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Chapter Two

GROUPS SECURITY

The Groups screen, Information tab found under Synergy SIS > Student > is controlled by three
security nodes:

K12.StudentGroupsinfo.Setup.SchoolStudentGroups controls Academic Eligibility
Requirement and Staff Name.

K12.StudentGroupsinfo.Setup.SchoolGroupStaff controls the Additional Staff
sponsor type only grid.

K12.StudentGroupsinfo.Setup.SchoolGroupFeeGrid controls the School Fees grid.
Groups («

Code: AVID Description: AVID

m Students  History = Event Calendar

Code Description Begin Date End Date
|aviD [aviD
f cademic ENgidlity Requiremen
W
Staff @
Staff Name 4« Sponsor Type
Jackson. Kathy|(Coach vl
Additional Staff Add Q
- w
Fee Information (6]
District Fee Amount Free/Reduced Fees Q
[ Line Code z Total FRM Amount -
- 1)
School Fees Add @ |
_ Line|Fee Code Category Description Amount |
w v

Figure 2-23 Groups Screen

The Groups screen, Students tab found under Synergy SIS > Student > is controlled by this
security node:

K12.StudentGroupsinfo.StudentGroup

Groups
Code: AVID Description: AVID

Information - History = Event Calendar
Code Description Begin Date End Date

[AviD @ [aviD |

Currently Assigned Students Show Detail] Chooser
74 |Line oo Grade = Eligibility = | Enter Date = |Leave Date = Organization .

Abnemethy, 10/01/2013

Anne E.

Hope High School

|

110/01/2013
I

~]

Hope High School

Figure 2-24 Groups Screen Students Tab
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The Students tab detail screen, Awards tab is controlled by this security node:

K12.StudentGroupsinfo.StudentGroupAward

" Groups
Code: AVID Description: AVID

Information Istudentsl History = Event Calendar

Code Des:cr\pl\on Begin Date End Date
|aviD @ |avip

Hide Detail | Chooser

Currently Assigned Students
Student Name: (Abnernethy, Anne E.) Age: 15 School Name: Hope High School Status: IHnactive Homeroom:

General Information | Eligibility = Eligibility Detail FAwards | Additional Information = Health Screens
Enter Date Leave Date

Code Description Eligibility Status
[ v 10012013 [F |

Lettered Letter Purchase Date

Ackle Brian

Acosta
Eu gene A.

Acosla John

Figure 2-25 Groups Scree, Students Tab - Detail Screen, Awards Tab

The Event Calendar tab is controlled by this security node:
K12.StudentGroupsinfo.Setup.SchoolGroupEvent

Groups
Code: AVID Description: AVID

Information  Students | History | Event Calendar |}

Code Description BeginDate  End Date
AviD @ Javip |

Events Add Wizard Add Show Detail|
- |Requires 3

| =~ _| Event _ | Event _ B——
Line |Event Date ,‘ Type - Type | Time ,‘ Short Description = Short Title ~ | ENigibility

01/07/2014 F

Figure 2-26 Groups Screen, Event Calendar Tab
The Event Calendar tab detail screen, Student Participation tab is controlled by this security

node:
K12.StudentGroupsinfo.GroupEventParticipationGrid

Groups
Code: AVID Description: AVID

Information | Students | History  Event Calendar

Code Description Begin Date End Date

[aviD @ |aviD |

Line Event Date
01!07!2014 Event Data | Student Participation

Event Date Short Title

01/07/2014 Varsity Dance

J Students RN: R 01 Sy s U RSO
Line|Student Name Student Partlclpated I
bbott, Billy C.

Figure 2-27 Groups Screen, Event Calendar Tab - Detail Screen, Student Participation Tab

[add wizard]  Add [ Hide Detail| @

Short Description
[CIRequires Eligibility
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MASS ASSIGN STUDENT GROUPS SECURITY

The Mass Assign Student Groups screen, found under Synergy SIS > Student > does not have
any associated security nodes.

Mass Assign Student Groups

student Group | Student Selection

Student Group Selection ]
Groups Start Date

vl
Conditions ]
Any student meeting all of these conditions will be added to the selected group
Grade e[

[Coe 1o Cl11 12

Gender

Copy From Group Section ID 4 Copy From Previous Year Group

| |l d

Rules ]

When running without any of the following rules selected, students who are not currently enrolled in
the selected group will be added to the selected group

[JReplace start date if student is currently enrolled in group
[[1Remove all students currently enrolled in the group

Figure 2-28 Mass Assign Student Groups Screen
This security node does not provide a visible change in security on the screen.

K12.StudentGroupsinfo.StudentGroupMassAssignGrid

56 Copyright© 2014 Edupoint Educational Systems, LLC



Student Groups Administrator Guide Chapter Two
STUDENT AD HOC GROUP SECURITY

The Student Ad Hoc Group screen, found under Synergy SIS > Student > is controlled by this
security node:

K12.StudentGroupsinfo.StudentAdHocGroups
Student Ad Hoc Group

IStudent Name: Abbott, Billy C. School: Hope High School Homeroom: 403 Teacher: Sullivan, J.

Groups|
LastName  FirstName Middle Name Suffix PermiD  Grade  Gender  Track
Abbott |Billy c | [oos483 11 v |Mae v | v

| tudent Ad Hoc Groups ‘

L| ne Group start Date End Date

|
I8 acvancea p

Figure 2-29 Student Ad Hoc Group Screen
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STUDENT GROUPS SECURITY

The Student Groups screen, found under Synergy SIS > Student > is controlled by these
security nodes:

The Student Groups tab is controlled by two security nodes:

The Code and Description are controlled by this security node:
K12.StudentGroupsinfo.Setup.DistrictStudentGroups

The Eligibility Status, Enter Date, Leave Date, and Role are controlled by this security node:

K12.StudentGroupsinfo.StudentGroup
Student Groups

Studem Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403

studentGroup | History = Health Screen

irst Name Middle Name Suffix  Perm D Grade Gender
IAbbotl |Billy c | 005483 11 v Male v
Student Eligibility Information @
Middle School Waiver Date  High School Waiver Date  Professional Athlete
O
currently Assigned Groups Show Detail| (3

T Group

LII1 Code = Descnptlon ‘ EHgIDIEY “‘ Enter Date = |Lea\re Date v‘ Role = e RN
Organization

Status
OB

Figure 2-30 Student Groups Screen

The rest of the Student Groups tabs, including their respective detailed screens, are controlled by
the same security nodes as those on the Groups screen/tabs that have the same name.
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STUDENT GROUPS & AD HoC GROUPS REPORT
SECURITY

While report security options are available on the Security Definition screen, it is recommended
to use PAD tree security, exclusively, to control access to reports.
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Course Count Rules, 29
Course Credit Amounts, 29
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Custom Fields, 32

Discipline Tab, 27

Discipline Threshold, 23

INDEX
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